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It is the policy of the St. James Tearoom to provide equal opportunity in employment to all applicants.  Qualified applicants receive consideration on the basis of qualifications for the position, without regard to race, color, sex, national origin, religious beliefs, marital status, veteran status, or disability.   Employment at the St. James Tearoom is of an “at will” nature, which means that the employee may resign at any time and the employer may discharge employee with or without cause.




Name_________________________________________________________________________



Last


First


Middle

Address________________________________________________________________________



Street


City


State

Zip

Home Phone (_______)_______________

Cell Phone (_______)_______________

Email Address______________________________________

Social Security Number
__________-________-____________   

Birthday (mo/day/yr) __________________________


In case of an emergency please contact___________________________________________________

Relationship to you________________________________________________________________

Address________________________________________________________________________




Street


City


Zip

Home Phone__(______)____________________      

Work Phone__(______)____________________



Hiring at The St. James Tearoom normally involves a two-stage (or) two-interview process.  This process begins with a personal interview with our owner and General Manager, Daniel Higbie, where you will be asked a number of questions both personal and to the position applied for.  This normally takes approximately 45 minutes to complete.


After consideration, if Mr. Higbie determines that you are a strong candidate, he will call you back and inquire as to whether you will be interested in scheduling for the second ‘interview’, or practical evaluation of skills.  This essentially is a three hour, unpaid practical evaluation, where the candidate is allowed on the floor to observe the position they are applying for directly, and shadow a seasoned employee in this position for a few hours to determine if it remains a good fit for both the candidate and The St. James Tearoom.


I understand this hiring process, and agree to participate in both the initial interview and the second, unpaid, practical evaluation.  I also understand that even upon completion of both interview and evaluation, I am still not expressly guaranteed a position from The St. James Tearoom.

_______________________________________________________________________


            Signature of Applicant
                                                                   Date

PLEASE NOTE *Due to the high level of our service, piercings (other than ears) and visible tattoos are strongly discouraged, as they do not reflect the graciousness and gentility that we try to exemplify in our service and in our servers.  This embodiment and modeling of gracious and genteel service is in fact the servers’ main job at our establishment. 


Please fill in most recent jobs first.

1.  Employer_______________________________________________________________________

Address________________________________________________________________________



                                                                      City                  State

Zip

Job Title/Functions________________________________________________________________ 

_____________________________________________________________________________

Supervisor______________________________________

May we contact them for a reference?                                                              Yes/no

Telephone (_____)__________________   

Employed From ___________________To_______________________




Month/year

Month/Year

Reason For Leaving_______________________________________________________________

_____________________________________________________________________________

2.  Employer_______________________________________________________________________

Address________________________________________________________________________



                                                                      City                  State

Zip

Job Title/Functions________________________________________________________________ 

_____________________________________________________________________________

Supervisor______________________________________

May we contact them for a reference?                                                              Yes/no

Telephone (_____)__________________   

Employed From ___________________To_______________________




Month/year

Month/Year

Reason For Leaving_______________________________________________________________

_____________________________________________________________________________

3.  Employer_______________________________________________________________________

Address________________________________________________________________________



                                                                      City                  State

Zip

Job Title/Functions________________________________________________________________ 

_____________________________________________________________________________

Supervisor______________________________________

May we contact them for a reference?                                                              Yes/no

Telephone (_____)__________________   

Employed From ___________________To_______________________




Month/year

Month/Year

Reason For Leaving_______________________________________________________________

_____________________________________________________________________________


School            Years Completed
             Graduate?
     Course of Study
Degree/Diploma

High School_____________________________________________________________________

_____________________________________________________________________________

College/ Trade School_____________________________________________________________

_____________________________________________________________________________

Graduate School_________________________________________________________________ _____________________________________________________________________________


Please list any organizations you are involved with_____________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________


Please tell us your AVAILABLE SCHEDULE for working, and anything else you feel we should 

know in considering your application. This can include talents, hobbies, values, interests, future 

plans, etc. _____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________                                             

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________



Please check the position(s) for which you are interested in applying.

Server




Dishwasher




Chef/ Kitchen Staff


Reservationist



Gift shop/ Greeter



Manager




Other_____________________________________________________________

Please tell us why you are interested, why you are qualified for this position, and what you would 

expect from working at the St. James Tearoom.  (Please use the back of the page if necessary.)

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________


________


We feel it is fair and equitable to inform all prospective employees that this is a Christian owned business, where our ultimate personal goal is to glorify God in everything we do.  Although we certainly do not require our employees to share this belief, we do feel it is acceptable to hold them accountable to the values and inherent principles that have made the business successful thus far.  These values are: Honesty, Integrity, Fairness, Honor, Courtesy, Caring, Excellence, Elevation, and Respect.


We desire to create a working atmosphere filled with mutual respect, kindness, and the drive to work together in creating something excellent and of great value in our society.  We want our employees to understand that we greatly value their input into growing and improving this business, and that, in fact, without their help we will never be able to grow the St. James into what we know it can become – a world-class tearoom set apart by the quality of its service and its values.  

We welcome your application and thank you for your interest in the St. James Tearoom.

I have read and understand the above statement:

_______________________________________________________________________


            Signature of Applicant
                                                                   Date



I, the applicant, hereby swear that the information provided in this Application for Employment is true, correct, and complete to the best of my knowledge.  I understand that if employed, any misstatement of omission of the fact on this application may result in my dismissal.


I understand that acceptance of an offer of employment does not create a contractual obligation upon the employer to continue to employ me in the future and that I have the right to terminate my employment at any time, with or without notice, and the company has the same right.


If applicable to a position, I authorize the St. James Tearoom to investigate my driving record, my criminal record and my credit history, and I understand that an investigative consumer report may be prepared, whereby information is obtained through personal interviews with neighbors, friends, and others with whom I am acquainted.  This inquiry would include information as to my character, general reputation, personal characteristics, and mode of living.  I understand that I have the right to make a written request within a reasonable period of time to receive additional detailed information about the nature and scope of this investigation, should it occur.


I further understand that previous employers to whom I have given my permission may be contacted by the St. James Tearoom, and I authorize those employers to disclose all records and other information pertinent to my employment with them.


*Furthermore, upon termination of employment at the St. James (whether voluntary or involuntary), I agree to enter into and abide by a two (2) year Non-Compete agreement; this means that I agree to refrain from working for any other tearoom or related tea service business in the state of New Mexico or be held accountable to the fullest extent of the law.

I have read and understand all statements on this application, I accept the standards and guidelines of this company, and I wish to be considered for employment at the St. James Tearoom. 

_______________________________________________________________________


            Signature of Applicant
                                                                   Date

* If you are mailing this application, please send it to:
The St. James Tearoom








       
Human Resources









320 Osuna NE, Suite D









Albuquerque, NM  87107 








       
(505) 242-3752
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